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October 2026 
 
 
Dear Parent/Carer 
 
Student Absence Email Address 
 
Summary of Actions Deadline 
For Information. N/A 

 
Apologies, but the email address given for our attendance contact in the recent letter was 
incorrect. The correct address is: studentabsences@bottishamvc.org 
 
Please use this address for all attendance-related queries and to report your child's 
absence. Any messages sent to the earlier address will not have reached us, so if you have 
already written, please resend to the address above. 
 
As a reminder, you can also report an absence by telephone. Please call the school on 
01223 811250 by 8.30am on each morning of your child's absence. 
 
We apologise for any inconvenience this error has caused and thank you for your 
understanding. 
 
Yours sincerely, 
 
Mrs H Slipper 
Assistant Principal 
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